
Your school's current available designated fund balance includes any rollover donations from previous years and 
your donations for the current school year that are available to be awarded. Throughout the scholarship awarding 
process, this balance will fluctuate as students are awarded scholarships and more donations are obtained. 

When you have a student in Award Confirmed status, you must complete a School Commitment Form (SCF). The 
SCF can be found under "School Forms" in your EmpowerXChange 

https://gallery.mailchimp.com/c75efb926a2133c1fc8d02f56/files/87c24982-85d5-4119-89c5-63924c0fe063/How_To_Complete_SCF_12.12.18.pdf


for each award is shown in the “Expiration Date” c
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https://4dhtkf2wqn413zp0gx18mx0d-wpengine.netdna-ssl.com/wp-content/uploads/2019/01/Award-Status-Guide_FINAL.pdf


Yes! In the upper right-hand corner of the dashboard, there is a dropdown where you can select the school year 
for which you would like to see applicants and awardees. There may be a small delay while the system pulls up 
your previous year data. 

Yes. Please email us at schools@empowerillinois.org or call us at 800-616-7606 and provide the names of the 
students who should be withdrawn.  

Prior to October 1, Empower 
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Once you submit any of these forms, they cannot be edited in your school portal. If you need to edit your school 
forms: 

• School Participation Agreement – download the “SPA (School Participation Agreement) Update Form”
and add your school specific edits. Once completed, send this form to us at schools@empowerillinois.org.

• School Commitment Form – download the “SCF (School Commitment Form) Update Request” and add
your student specific changes. Once completed, send this form to us at schools@empowerillinois.org.

• Attendance Reports – please contact us at 800-616-7606 or schools@empowerillinois.org.

If you cannot download the form that is needed or would like assistance in completing the documentation, please 
contact us at 800-616-7606 or schools@empowerillinois.org. 

Yes, an SCF needs to be completed for each student. It is extremely important to input the student’s tuition and 
fees correctly, since this form is what determines the final scholarship amount for each student. Please do not 
submit an SCF until the student is enrolled in your school and you have finalized their tuition. Once an SCF is 
submitted, it will confirm the scholarship amount for that individual student, so be sure the information is correct 
before submitting the SCF. 

If your school will not accept a student for admission and enrollment for the upcoming school year, and you have 
an SCF for this student, mark the student as “Not Enrolled” and submit the SCF. Once you do this, that specific 
student will be notified that they are not enrolled at your school, and these funds will be freed up for the next 
student in line. 

Navigate to the Donations page by clicking the “Donations” tab on the left side of your portal. Once you are 
viewing your donations, there are two filter boxes in the upper right hand side of your portal. The first dropdown 
menu can be used to filter on a specific school year. As a reminder, beginning on December 1, donations will 
count toward scholarships for the upcoming school year, not the current school year. 

The second dropdown menu can be used to filter on a specific calendar year. This option will show all donations 
made between January 1 and December 31 of the specific calendar year you have selected. To view all donations 
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